
CAB eLodgement User Guide



Log in to AMAA Website

Log in to AMAA Website 
www.auditedmedia.org.au
using your AMAA username 
and password

If forget password, 
please click Forgotten 
Password link or email to 
Noverina@auditedmedia
.org.au with your details 
and publication title.

http://www.auditedmedia.org.au/
mailto:Noverina@auditbureau.org.au


Go to CAB eLodgement

Click on the “CAB 
eLodgement” link.



Go to elodgement Manager

This page will act as your 
home page when you 
enter CAB eLodgement.

A summary of the 
publications assigned to 
your username, and their 
eLodgement status, are 
listed in this Summary 
page.

Click on a publication to 
access the eLodgement.



Go to elodgement Summary

The eLodgement 
Summary is now 
available for data entry.

Simply click on any edit 
button to edit each step.

Any changes entered in 
the eLodgement are 
automatically saved on 
exit.



Step 1 – Publication Details

Update information about 
your publication.

The system will pre-populate 
the fields with information we 
have about your publication.

If an entry is in a grey box you 
cannot currently change it. 
Email us requesting a change 
via: 
auditor@auditedmedia.org.au

mailto:auditor@auditedmedia.org.au


Step 2 – Print Details

Update information about 
your Printing Company and 
Average Copies Printed.



Step 3 – Distribution Details

If data entry is incorrect, 
or incomplete the user 
will be prompted with 
Validation Criteria 
indicating which field 
need to be amended or 
required data. 

Please click on the 
Calculate button to auto-
calculate any field with a 
calculation. 



Step 4 – Geographical Analysis 
(for Business & Professional, Specialty Publication and Community Language Publication)

Update information about 
Geographical Analysis. 
Total Geographical 
Analysis should be equal 
to Average Net 
Distribution

Please click on the 
Calculate button to auto-
calculate any field with a 
calculation. 



Step 5 – Optional – Verified Recipient Details
(for Business & Professional, Specialty Publication and Community Language Publication

Update information 
about Verified 
Recipient Details. 



Step 6 – Other Details

Update information 
about Copies not 
Distributed.



Step 7 – Signatory Details

Clicking Next takes you 
back to the eLodgement 
Summary.  



Submit eLodgement

Your publication is not yet 
submitted.  

Click on the Submit button, 
your eLodgement will be 
sent to your assigned 
Auditor if this is an audit or 
forward to CAB for a 
Publisher’s Statement. 



Some important tips

• On completion of the data entry, the publisher can save, review and print a 

copy of the eLodgement for checking before submission to their auditor.

• On submission, the user will receive confirmation of the submission and 

their Auditor will be advised by email of the eLodgement waiting for their 

review. 

• Any incomplete data entry will generate an error message on the relevant 

step.

• You will be advised by email once your Auditor approves or rejects your 

eLodgement.

• When the audit is completed and the data is released in our eData, an 

Audit Certificate can be printed from Member’s Area.


